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1. MACHOPT MPOT'PAMMBI YYEFHOM JIUCITUTIJIMHBI
OINL.05 UndopmaunoHHbIE TEXHOJIOTHH B OPUAUYECKOH eSITeIbHOCTH

1.1 Mecto

JUCHUILIMHBI B

o0pa3oBaTe/IbHOM NPOrpaMMbl
VYyeOHast QUCLUIUIMHA SIBJISETCS YacThIO OCHOBHOH INpogecCHOHabHONW 00pa3oBaTeNbHON
nporpaMMbl B cooTtBercTBUH ¢ ®I'OC mo cnenmansHocTH (cnenuanbHocTsiM) CIIO 40.02.04

IOpucnpyaenuus

CTPYKTYpe  OCHOBHOIl

npogdeccuoHaIbLHOM

[Iporpamma yueOHOW AMCUMIIMHBI MOXET OBITh HCIOJB30BaHA NpU OOYUYEHUHU JIUI[ C
OTPaHUYEHHBIMU BO3MOXKHOCTSMHU 30POBbS.

[IporpaMmma  y4eOHOWTUCHUIIUHBI ~MOXET OBITh peajln3oBaHa C MPUMEHEHUEM
JTUCTAHIIMOHHBIX 00PAa30BaTEIbHBIX TEXHOJIOTUH.
1.2. Heapb u njiaHupyeMblie pe3yJIbTAThl 0CBOEHUS AU CHUILIMHBI
Kon VYmMmeunus 3Hanusg
IIK, OK

OK 01 Bri6bupats
CHOCOOBI penIeCHHS
3amaq

OnpenensaTs 3a1a4u A7 TIOUCKA

MHPOPMAIINH; OTIPEIEIIATh HEOOXOTUMBIE
UCTOYHUKU UH(POPMALIMY; TJIAHUPOBATh

Homenknarypa
MH(OPMALIMOHHBIX HCTOYHUKOB,
IIPUMEHSIEMBIX B

npo(e€CCUOHATIBLHOM | IPOLIECC MOUCKA; CTPYKTYpUPOBATh npogdeccroHanbHON
JeSITeIbHOCTH noJy4yaeMyro HH(opMaIuo; NesITeIbHOCTH;
MIPUMEHUTEIHHO BBIJIETIATH Han0oJiee 3HAYMMOE B [IEPEYHE | PUEMBI CTPYKTYPUPOBAHUS
K Pa3JInYHbIM MH(pOPMAaLMK; OLEHUBATh NPAKTUYECKYI0 | HHPOpPMALUU

KOHTEKCTam 3HaYUMOCTb PE3YJIbTAaTOB MMOMCKA

OK 02 BousBiaTe 1 3¢ (heKTUBHO UCKATh OCHOBHBIE UICTOYHHUKHU
Hcnons3oBath UHPOPMAIHIO, HEOOXOTUMYIO ISt nH(pOpPMaLIUU U PECYPCHI JUIs
COBpPEMEHHBIE peleHus 3aJa41 U/UIU PoOJIeMBl, peleHus 3aa4 ¥ npodsieM B
CpeJicTBa IOUCKa, ONpeeNaTh HEOOXOJUMbIE PECYPCHI. npoeCCHOHATLHOM U/IITH
aHaIu3a u UCTIOJIb30BaTh COBPEMEHHOE COLIMAJIbHOM KOHTEKCTE.
MHTEPIIpETAlUU pOTpaMMHOE 0OecTieueHHE; MOPSIOK UX IPUMEHEHHS U
UHpOpPMALIUU U HCTIOJIb30BaTh pa3inyHble [IU(POBbIE porpaMMHOe oOecrieueHue B
WH(POPMAIIMOHHBIE | CPEACTBA JJISl PEIICHUS npodeccroHanbHON

TCXHOJIOI'MH OJIA1
BBITIOJTHCHHUA 3a4a4

HpO(i)eCCI/IOHaJ'ILHBIX 3aJa4.

JesITeIbHOCTH B TOM YHCIIE C
HCIOJIb30BaHNEM LU POBBIX

npodeccuOHATBLHON CpPECTB.

JIeSITEIbHOCTH

1K 1.3. Bnanets IPUMEHSTh COBPEMEHHBIE IpaBUjIa COCTABJICHHUS
HaBbIKaMU MH(POPMAIMOHHBIE TEXHOJIOTHH IS IOPUAMYECKUX IOKyMEHTOB
MOJrOTOBKH MoUcKa 1 00pabOTKH MPaBOBOM

IOPUANYECKUX uHpOpMaUU 1 0POPMIICHHS

JIOKYMEHTOB, B TOM
YHCIIe ¢
UCTIO0JIb30BaHUEM
MH(POPMAIIMOHHBIX
TEXHOJIOTUM.

HOPUINYICCKUX JOKYMCHTOB

JIP 10 3aboTsauuiics o 3amure 6€301acHOCTH, B TOM Yucie HudpoBoi
JIP 13 MoTUBHpOBaHHBII K KAU€CTBEHHOMY TPYy
JIP 16 T'oToBBIi K NpodeccOHaNbHON KOHKYPEHIIMU ¥ KOHCTPYKTUBHOM pPEaKIMK HAa KPUTHKY.




2 CTPYKTYPA U COJEPKAHUE YUYEBHO JUCHUTIIMHBI

2.1. O6beM yueOHOM NUCIUIUIMHBI M BUJIbI Y4eOHOM paboThI

Bun yuebHo# paboTs O06nem vacoB
MaxkcumajibHasi ydeOHasi Harpy3Ka (Bcero) 96
Oo0si3aTesibHAs ayIUTOPHAs y4eOHAas HATPY3Ka (BCero) 96
B TOM YHCIJIC:
NpaKTHYeCKHUe 3aHATUIB TOM YHUcJIe NPAKTHYeCKasi MOAr0TOBKA 90 (90)
CamocTrosiTesibHAsi padoTa cTyaeHTa (Bcero)

Hrorosas arrecraus B GpopMe _3auyera




2.2. TemaTu4yeckuii miad u coaepxanue yueOnoit nucuuminabl OI.05 UadopmannoHHbie TEXHOJIOTHH B IOPWINYECKOH

AeATECJIbHOCTH
HaunmenoBanue pasgesnoB u | Coaepxxanue yueOHOro MaTepuaJa, JJadopaTopHble U NPaKTHYEeCKHe PAa00Thl, CAMOCTOATE/IbHAS Oo0beMm OcBanBaemble
TeM paboTa o0y4aomuxcs 4acoB 3J1eMEHThI
KOMIIETCHIH
1 2 3 4
Brenenmne CoBpeMeHHbIC WH()OPMAITMOHHBIE TEXHOJOTHH B TMPOPECCHOHATBHON nesTenpHOCTH. [IpaBuia 2 OK.01
oopmiteHus nemoBoit okymenrarmu. Mcnoas3oBanue madmonos 8 MSWord OK.02
I1K1.3
Tema 1 [IpakTHyeckue 3aHATHSA:B TOM YHCJIEC MPAKTHIECKasl IOATOTOBKA 20 (20)
TexHOIOrus NOArOTOBKH 1 Ortuer. [Tucemo. 2(2)
TEKCTOBBIX JIOKyMEHTOB C 2 Cospanue u GpopMaTUpOBaHHE TAOIHIL. 2(2)
nomomproMicrosoftWord 3 Co3panne KOMIJIEKCHBIX TOKyMeHTOB. Odopmienne ad3ameB JOKyMeHTOB. KOJOHTHTYIBI 2(2)
4 Pabora ¢ o0bekTaMmu SmartArt. 2(2)
5 IToaroroBka GPOIIOPEL 2(2)
6 Cruu 8 MSWord 2(2)
7 [TapameTpsl B pa3MeTKa CTPaHHUIIBI 2(2)
8 CnusiHue JOKyMEHTOB 2(2)
9 CChIIKH B JOKYMEHTaX 2(2)
10 Kommnekcnas paboTa B TekctoBoM penakrope MicrosoftWord 2(2)
CamocrosiTesbHas paboTa IPH W3YUCHUH TEMBI
Tema 2 [TpakTHYecKue 3aHITUS:B TOM YHCIIE MPAKTUYCSCKAs TIOATOTOBKA 20(20)
TexHoMOTHs TAOTHMYHBIX 1 PacueTsl B anekTpoHHBIX Tabnuiax. Matematuyeckue pacuetsl B MS Excel 2(2) OK.01
pacyeToB ¢ — OK 02
nomombioMSEXxcel 2 PacueT pekiaMHON KOMIIaHHA 2(2)
3 PacueT 3apaboTHOI TIATH 32 KBAPTAI: KHHATA 2(2) K13
4 CosgaHne TECTOBOM 000IOUKH 2(2)
5 Pacuer 3arparos 2(2)
6 ITTo60p mapamerpa. IIpoMeKyTOUHBIE UTOTH KOHCOIHMIAIINS 2(2)
7 @yukuun prHaHCOBBIX pacueToBMSEXcel cnapkiaiiHbl 2(2)
8 [ocTpoenue rpadMKoB ¢ UCTIOIB30BAHUEM JOTHYSCKUX (PYyHKIMH 2(2)
9 CMeTa pacxoioB 2(2)
10 Kommnekcnas pabora B Tabimanom npomeccope MicrosoftExcel 2(2)
CamocrosiTesbHas paboTa IPH W3YUCHUH TEMBI
Tema 3 ConepxaHue yueOHOTO MaTepHraa 2
CrpaBo4HO-TIPaBOBEIC IIpakTHYecKre 3aHATUIB TOM YHCIIC MPAKTHYECKAsl MOITOTOBKA 6(6)
CHCTCMBI KaK CPEIICTBO 1 ‘ CIIC «Koncyaprantllintoc» unrepdeiic nporpaMMbl, OCHOBHbIE IPUEMBI PAOOTHI. 2(2)
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TMIOUCKA FOPUITIECKOM 2 | CIIC «I"apanT» nHTEpdEiic NporpaMMbl, OCHOBHBIC IPHEMBI PAOOTHI. 2(2)
UH(OPMaLUH. 3 | CIIC «Koxekcy unTepdeiic mporpaMmbl, OCHOBHBIE IIPHEMBI PAOOTHI. 2(2)
Tema4d ConepxaHue yueOHOTO MaTepHraa 4(4)
HHTerprpoBaHHBIIA 1 WHTerpupoBaHHBIA 0aHK «3aKOHOIATEIBCTBO POCCHI: OCHOBHBIC TPUEMBI paOOTHI. 2(2)
TIOJIHOTEKCTOBBIN OaHK 2 Pabora ¢ nHTErprupoBaHHBIM 0aHKOM «3aKoHOAATeNbCTBO Poccumy. 2(2)
NpaBoBOi HHPOpMALUK CamocrosTenpHas paboTa Ipy U3yUYeHUH TEMBI
«3akoHonarenscTBO Poccumy»
Tema 4 [IpakTHyeckue 3aHATHSA:B TOM YHCJIE MPAKTHIECKAasl OATOTOBKA 20(20)
TexHonorus paboTsl ¢ 6a3aMu 1 Cospanne B]I ¢ ucnonp3oBaHrneM I1a0JIOHOB 2(2) OK.02
nanubeix MicrosoftAccess 2 Pacuetsl B BJ. B/ «KiuenTsr» (3-xTabnuynas) 2(2) OK 01
3 BJ1 «3apmuraray 2(2) IIK1.3
4 BJI «JloBepeHHOCTI» 2(2)
5 B/l «moxonsl » 2(2)
6 B/l «pacxonsl » 2(2)
7 Cospanne popm 2(2)
8 Co3nanue 3ampocoB 2(2)
9 Co3/1aHme 0TYETOB 2(2)
10 Kommnekcnast pabora B CYBJ] MSAccess 2(2)
CamocrosiTenbHas padoTa IPH N3YYCHUH TEMBI
Tema 5 [TpakTHYecKue 3aHITHS:B TOM YHCIIE PAKTUYECKAas TIOATOTOBKA 10(10)
TexHomorus co3ganms 1 [TpuMeps! ipe3eHTaIi Ha pa3Hple TeMbl. DOpMAaTHI (aiiJIoB MTPE3CHTAITHH. 2(2) DK. 01 TIK1.3
npeseHTarmii PowerPoint 2 KOHBEpTHPOBAHHKE IIPE3EHTALIUM B BHICO 2(2)
3 Co3panne mpe3eHTaluH cO 3BYKOM U BHJIEO 2(2)
4 Cosgpats Bugeoposnuk «O npodeccun» 2(2)
5 Kommnekchas pabota B PowerPoint 2(2)
CamocrosTeNnbpHas padoTa MpH H3yUYCHUH TEMBI
Tema 6 Crioco0bl 3aMThl UH(HOPMAITUHU OT PA3IHYHBIX BUIOB YTPo3 2 OK.02 TIK1.3
TexHOOTHS 3alIUTHI [TpakTUYeCKUE 3aHSTHSI :B TOM YUCIIC MPAKTHYCCKAs! MOIrOTOBKA 10(10)
uH(popManuu 1 YcraHOBICHUE TAPOJICH HA Pa3IMYHbIC JTOKYMEHTBI 2(2)
NHTepHeT TeXHOIOrun 2 Hcnonmp30Banme r1o0agbHBIX U JIOKAJIHHBIX CETeH B MPO(eCCHOHANIBHOM JIESATEIBHOCTH. 2(2)
3 DJNIEKTPOHHASI TIOYTA M TEJICKOMMYHHUKAITMOHHBIX TEXHOJIOTHH 2(2)
4 [IpaBoBbIe pecypchl HHTEPHETA 2(2)
5 KommiekcHast pabora 2(2)
CamocrosiTenbHas pad0Ta IPH N3YYSHUH TEMBI
3a4ueT 2
BCEI'O: 96




3 YCJIOBHUSA PEAJIU3AIIMUA TPOTPAMMbBI YYEBHOM JUCIUITIIUHBI

3.1. TpeGoBaHust K MUHUMAJIFHOMY MaTepUAIbHO-TEXHUIECKOMY 00ECIICYCHUIO

Jlis peanu3anuu nporpaMMel yueOHOM JUCIUIUIMHBI TPETYyCMOTPEH CHelMaIbHbIi KaOuHeT

[Tomemenne kaOWHETa COOTBETCTBYET TPEOOBAHMSIM CAHHTAPHO-IIHIEMHUOIOTHYECKUX
npasui 1 HopmatuBoB (CanlluH 2.4.2 Ne 178-02) u BkitodaeT B ce0st:

-pabourie mecta Ha 10 0OyuarmUXCs C YCTAaHOBJICHHBIM JIMIIEH3MOHHBIM MPOTPAMMHBIM
obecrieueHneM);

-pabodee MecTo Mpero1aBaTels:

- MHOTO()YHKIIMOHAJIBHBIA KOMILJIEKC MPENOAABATENS;

- KOMIIBIOTEPC IMIPOLECCOPOM, € YCTAaHOBJIEHHBIM JIMLIEH3MOHHBIM HPOTrPaMMHBIM
oOecreyeHneM,

- KOJIOHKH, TapHUTYDA,

- TIPOEKTOP,

- 9KpaH WK JIEKTPOHHAS JOCKa,

- MIPUHTED;

-BCE€ KOMIbIOTEPH! 00BbEUHEHBI B JIOKAJIBbHYIO CETh, YIIPABISIEMYIO CEPBEPOM, U BBIXOJIOM B
HNuTtepHer.

- B KaOMHEeTe HaXOUTCA )KypHaJ perucTpalii HHCTpyKTaxa 1o Th, a Takxke BbIBEILIEHbI
nHeTpykunu 1o Th u 11b,

HNHpopManoOHHO-KOMMYHUKATUBHBIE CPEACTBA O0YUCHHUS:

- 3JIEKTPOHHBIE MPE3EHTALUH K YPOKaM, 3JIeKTPOHHbIE yUeOHUKHU, TECThl, HHTEPHET-
CHCTEMBI: CIIPaBOYHbIC, OMOIMOTEYHBIC, B T.4. JOCTYI K JIEKTPOHHOU OMOIMOTEKe ZNanium.com

HNudpopmannonHoe odecneyeHue:

OcHoBHasi iuTEepaTypa

1. I'Bo3neBa, B. A. MWudpopmaruka, aBTOMaTU3UpOBaHHBIE HH(OpPMALIMOHHBIE
TEXHOJIOTUH U cucTeMbl : yueObnuk / B.A. I'BozneBa. — MockBa : UHOPA-M, 2023. — 542 c¢. —
(Cpennee npodeccuonanpHoe odpazoranue). - ISBN 978-5-16-107194-6. OBC

2. I'pemionkoB, A. M. MHpopMannOHHBIE CUCTEMBI CYIONPOU3BOJACTBA: JIEKIIMOHHBIN
Kypc : yaeOHoe nocobue / A.M. I'pemonkoB, M.A. Illu6aeB. — Mocksa : UHOPA-M, 2023. — 73 c.
— (Cpennee npodeccruonanbHoe odpazoBanue). - ISBN 978-5-16-111443-8. ObC

3. ®enorona, E. JI. MadopManiioHHbIE TEXHOIOTHH B IPOPECCUOHATIBHOMN IEATEIIEHOCTH
: yuebnoe mnocobue / E.JI. ®enoroBa. — MockBa : ®OPYM : UHOPA-M, 2024. — 367 c. —
(Cpennee npodeccuonanpHoe odpazoranue). - ISBN 978-5-8199-0752-8. OBC

4. Osépckuii, C. B. MHpopMallMOHHbIE TEXHOJOTHU B IOPUAWYECKON AEATEIbHOCTHU:
[Tpaktukym / O3épcknii C.B. - Camapa:Camapckuii topunndeckuii nactutyt ®CHUH Poceunn, 2017. -
124 c.-ISBN 978-5-91612-162-9. ObC

JlomoTHMTe IbHAS JIUTepaTypa

1. EnbuanunoBa, H. b. MHbopManinoHHble TEXHOIOTUN B IOPUANUECKON AESITETbHOCTH:
VYuaebnoe nmocobue / Enpuannnosa H.b. - Taranpor:FOxHsI# Genepanbublil yHuBepcutet, 2016. - 128
c.-ISBN 978-5-9275-2197-5. 9bC

2. I'BozneBa, B. A. ba3oBble u npukinagapie WHHOPMAIIMOHHBIE TEXHOJIOTHH : YYCOHHK /
B.A. I'Bo3aeBa. - MockBa : UTHOPA-M, 2020. - 384 c. - (Briciiee oOpa3oBanue). - ISBN 978-5-16-
100515-6. OBC

HNuTepHeT-pecypcsl

1. www,fcior.edu.ru  (PenepanpHblii  HEHTp  MHGOPMAMOHHO-00Pa30BATEIBHBIX
pecypcoB — OLIMOP).

2. www.school.collectiun.edu.ru (Exunas koiuiekuusi 1HQPOBBIX 00pa30BaTEIbHBIX
pecypcoB).

3. www.intuit.ru (OtkpeiTbie HHTEpHET-Kypchl « MHTYHT» TI0 Kypey «HbopmaThkay).

4, WWW.ZNanium.com- 3JieKTpoHHast OHOIHOTEYHAS CHCTEMA
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5. KOHTPOJIb U OLIEHKA PE3YJbTATOB OCBOEHUS YUEBHOM JUCIUITIIUHBI

Pe3yabTarnl 00yyeHus

Kpurepum oueHkn

MeToabI OIEHKH

3HaeT OCHOBHbBIE UCTOUYHUKHU
nH(GOpPMAaLIUU U PECypChI JUIs
peleHus 3a1a4 ¥ npoosieM B
po¢eCCHOHAITBHOM W/HITH
COLIMAJIBHOM KOHTEKCTE. 3HAeT
HOMEHKJIATypy UH(POPMAIIMOHHBIX
HMCTOYHUKOB, MPUMEHSIEMBIX B
poQeCCUOHANBHON IEATETLHOCTH;

['my6Gokoe u mpovYHOE yCBOCHHE
IIPOrPaMMHOT0O MaTepuaia Kypca,
HCYEpIIbIBAOIIIEE,
MOCIIE0BATEIbHOE, YETKOE U
JIOTUYECKH CTPOMHOE €r0
U3JI0’KEHUE, IEMOHCTPALU
TECHOU CBSA3U TEOPUHU C
IIPaKTUKOM, OTCYTCTBUE

IIpoBencHue
(hpOHTAILHOTO OTIPOCa,
OLIEHKA PEe3yJIbTaTOB
BBINOJIHEHUSI
MPAaKTUYECKON paboTHl,
AKCIIEPTHOE HAOIIOICHHE
3a XO10M BBIIIOJHEHHUS
MIPaKTUYECKON padoTHI,

IIPUEMBI CTPYKTYPHPOBAHUS 3aTpyAHEHUI NPH PEeLICHUH 3a/1ay, | IPOMEXKYTOUHas
uH(popmanuu; popmar IIPU OTBETAX HA BOIIPOCHI, aTTecTanusl.
oopmieHus pe3ynbTaTOB MOUCKA | OTCYTCTBHUE 3aTPyJHEHUN NPU

nHpOpMAaIUY, COBPEMEHHBIE BUJOM3MEHEHNH 33/1aHUH,

CpeACTBa U yCTpOHcTBa paBUIbHOE 0OOCHOBaHHE

MHPOPMATH3ALNH; TIOPIIOK UX NPUHSATHIX PEIICHHH.

IPUMEHEHHS U IPOTPaMMHOE

obecrieyeHne B MpodeccuoHaNbHOMI

JesITeIbHOCTH B TOM YHCIIE C

HCIOJIb30BaHNEM U POBBIX

CPEACTB.

YMeet BoIABIATH U 9PPEKTUBHO ['myGoxoe 1 mpodHOe yCBOCHUE [TpoBencHme

UCKaTh UH(OPMAIHIO,
HEO0OXOUMYIO JIJISl pEeLICHHUS
3aJ1auu W/ UM IPOOJIEMBI,
onpeesaTh He0OX0AMMbIE
peCypchl. YMeEET OnpeensTh
3aJ1a4uu JIs IOMCKa WH(GOPMAIIHH;
OTIpEeAETISATH HEOOXOANUMBIE
MCTOYHUKH UHPOPMALINH;
TUTAHUPOBAThH MPOIIECC MOKCKA;
CTPYKTYPHUPOBATH IOITyIaEMYIO
nH(pOpMaIINIO; BBIACIATH Hauboee
3HAYMMOE B IIEpeyHe WHPOPMAIIHH;
OLICHHUBAThH MPAKTUYECKYIO
3HAYMMOCTb PE3YJIbTaTOB MTOUCKA;
o opMIIATH pe3yIbTaThl TOKUCKA,
MIPUMEHSTH CPENICTBA
MH(OPMALIMOHHBIX TEXHOJIOTHI
JUTS peleHust MpoeCcCuOHAIBHBIX
3aJ1a4; UCIOJIb30BaTh COBPEMEHHOE
porpaMMHOE 0OecrieueHe;
UCIOJIb30BaTh PA3INYHbIC
uru(poBbIe CpeNcTBA IS PEIICHUS
npodeccrOHANIBHBIX 3aa4.

IIPOrPaMMHOT0 MaTepuala Kypca,
HCYEPIIBIBAIOIICE,
IOCJIeIOBaTEIbHOR, UETKOE U
JIOTUYECKH CTPOMHOE €r0
U3JI0’)KEHUE, IEMOHCTpALUs
TECHOM CBSA3U TEOPUU C
IIPAKTUKOM, OTCYTCTBUE
3aTpyAHEHUH IPU PELICHUH 3a/]1a4,
IIPY OTBETAX Ha BOIIPOCHI,
OTCYTCTBME 3aTPyIHECHUI IIPU
BUJOM3MEHEHNH 3a/laHUH,
MIPaBUJIbHOE 00OCHOBaHUE
IIPUHATHIX PEILIEHUH.

(pOHTANBHOTO OTpOCa,
OLIEHKA PEe3yJIbTaTOB
BBITTOJIHEHHS
MIPaKTUYECKON padoTHI,
HKCHEepTHOE HAOII0IeHUE
32 XOJIOM BBIIIOJTHEHUS
MPaKTUYECKON paboTHl,
MIPOMEKY TOUHAS
aTTecTalus.
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